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House 15/A, Road # 08, Gulshan-l, Dhaka -1212

LEAVE APPLICATION FORM ILAFI

Name :..

Section:

Reason of Leave:

Tvpe of Leave (Please Tick).

tr Casual Leave

D Sick Leave

U Earned leave

D Compensatory l,eave

tr Maternity Leave

tr Leave without pay

tr Others.....

Remarks :(

Duties will be carried out by:......

Signature of Applicants

Recommended /Not Recommended

Programme Coordinator

Approved/Not Approved

ffi;6;
Admin/confi dential/doc

- Date &

To be filled by HR/Admin Department

Leave Statement for the year- 2OO8

Remarks

Sick Leave

The above Leave particulars have been checked by me
and found correct.

(Fin & Admin oflicer)

Head of Admin


